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                     Learning Support Committee  

 11:10 a.m., June 10, 2021 

 Board Conference Room 

 

 

 MINUTES 

 

Present:  

 

Verenaisi Bavadra                                        Chairperson/Library Director 

 

Dr. Elizabeth Switaj                                     Vice President of Academic and Student Affairs 

Rigieta Lord           Dean of WAVES 

Jemimah Razalan (Excused)                           Associate Dean of Learning Support  

Meyar Mamis (Excused)                                 Associate Dean of Student Equity and Engagement          

Boni Sanchez     IT Director 

Demiana Kumoru                  Counseling Director 

Mary Silk                           Nuclear Institute Director 

Manny Mottelang                Learning Designer 

Mylast Bilimon (Not Present)                          Liberal Arts Department Representative  

Marson Ralpho (Excused)                                Education Department Representative  

Julie Anjolok                                            Nursing Department Representative 

Adedayo Ogunmokun                                       Gen. Ed. Representative (Excused) 

Rosalie Bojos (Excused)                          Dev. Ed. Representative  

Waisiki Baleikorocau (Excused)                       STEM, Chairperson  

Tarry Henos                 ABE, Chairperson 

Waisake Savu                                                    VCARP, Chairperson                                                 

________________________________________________________________________ 

 

The Learning Support Committee’s meeting for the month of June 2021, was called to order by the 

Chairperson/Library Director at approximately 11:20 a.m. The Chairperson welcomed all the Learning 

Support Committee members and the newly appointed members. 

 

 

I. Recite MISSION 

A. Before the meeting began, the Learning Designer recited the CMI Mission to the 

committee members.  

II. Review Previous Meeting Minutes 

A. After reviewing the minutes, the Counseling Director moved to approve the minutes 

for May 13, 2021, seconded by the Learning Designer. The motion was approved by 

the majority with one abstention.  
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APPROVAL 

Having no corrections, the meeting Minutes for May 13, 2021, was 

approved,  as presented.  

 

III. Announcements 

A. Academic Support Program 

1. For the Summer Semester, the schedule for the Writing Center WH 201) and 

the Small S.T.A.M.P. (TH 105) was shared with the committee.  . 

a) The schedule is from Monday to Friday from 8:00 a.m. to 6:00 p.m.  

b) The Writing Center is also open on Saturdays from 12:00 p.m. to 6:00 

p.m. 

2. The Writing Center 

a) The committee were also informed that the writing center has four 

tutors, whom can also help students with their Marshallese 

assignments.  

b) The committee members were informed by the Chairperson that the 

tutor's supervisor/lead tutor is Jenson Rufus. 

c) The Chairperson reported to the committee that the Writing Center’s 

Paraprofessional is stranded in the U.S., however, is trying to get back 

to Majuro.  

3. S.T.A.M.P. (Science, Technology & Mathematics Playground) 

a) The committee members were also informed that S.T.A.M.P also has 

four tutors that can assist students in Science, Technology, and 

Mathematics in basic, developmental, and credit levels.  

b) The committee members were informed that the paraprofessional and 

supervisor for the S.T.A.M.P. tutors is Krystal Helkena. 

4. Tutoring Sessions 

a) Tutoring sessions can be scheduled by the students, or referred by an 

instructor by emailing to academicsupport@cmi.edu or by contacting 

the Associate Dean of Learning Support.  

b) The Academic Support Program also provides group tutoring. 

c) The General Education’s Representative wanted to clarify if tutors are 

available to assist in particular sessions in a class or a group. 

(1) The General Education’s Representative was informed by the 

Chairperson that the best person to contact for clarification, in 

regards to his question, was the Associate Dean of Learning 

Support.  

B. Library 

1. Ongoing Library Tutorial Series for Students/Group Sessions 

a) Research Skills 

b) Databases 
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c) APA & MLA Referencing 

d) Annotated Bibliographies 

e) Evaluating Resources 

2. Embedded Librarian Concept  

a) Every department will have an assigned librarian for each Faculty 

Department, starting during the Fall Semester 2021. 

C. Upcoming Announcements 

1. The Chairperson reminded the committee members that upcoming 

announcements for future LSC meetings, can be shared or sent to her or the 

Secretariat Officer.   

2. The Director of IT recommended that announcements can also be posted in 

Moodle in the Announcements section.  

3. The announcements and meeting Minutes can also be shared by each of the 

representatives with their respective departments. 

IV. CMI Learning Support Co-Curriculum Action Form for Regular Workshops- Presented 

by: Counseling Director 

 

A. CJ & RK: Co-Curricular Workshop 1 

1. As per the Counseling Director, the “AUO #5” in the chart, should be changed 

to “PLO #5: GBV Intervention.” 

2. The Learning Designer asked the venue for the workshops, in which the 

Counseling Director informed the committee that workshops will be held in the 

Old Library.  

3. The workshops conducted by the Counseling department for the DE Centers, 

are usually  held on Thursdays at 11:00 a.m. - 12:00 a.m., for Ebeye, Jaluit, and 

Wotje via Zoom.  

a) The Learning Designer informed the committee that CMI has 

subscribed to interactive tools that can help in carrying out the 

workshops.  

4. After carefully reviewing the first form, the General Education Representative 

moved to approve the Co-Curricular Workshop Form 1. The motion was 

seconded by the  IT Director, and was successfully passed by the majority with 

no abstention.  

 

APPROVAL 

With the minor modifications, the Co-Curricular 

Workshop Form 1 was approved, as presented.  

 

B. RM: Co-Curricular Workshop 1 

C. CJ & RK: Co-Curricular Workshop 2 

D. RM: Co-Curricular Workshop 2 

E. CJ & RK: Co-Curricular Workshop 3 
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***With the interest of time, it was agreed by the majority members of the Learning Support 

Committee, that the agenda items in IV. (B), (C), (D), and (E), be reviewed and voted on electronically. 

***   

 

 

 

Adjournment 

The Learning Support Committee’s  meeting for the month of June 2021 was adjourned at 11:57 a.m.  

 

 

  

            

 

Submitted By:                            Concurred By:   Approval Date: 

   

  July 8, 2021   

 

 

_________________ ______________________________                

Meria N. Bollong                        Verenaisi Bavadra 

Secretariat Officer                       Chairperson 

Executive Council                       Learning Support Committee 

 

 

 

 

 

DocuSign Envelope ID: A0A14E86-2C7E-4536-AA82-F209A0E615C1



Certificate Of Completion
Envelope Id: A0A14E862C7E4536AA82F209A0E615C1 Status: Completed

Subject: Please DocuSign: Approved LSC Minutes 06/10/21.docx

Source Envelope: 

Document Pages: 4 Signatures: 2 Envelope Originator: 

Certificate Pages: 5 Initials: 0 Meria Bollong

AutoNav: Enabled

EnvelopeId Stamping: Enabled

Time Zone: (UTC+12:00) Fiji

PO Box 1258

Majuro, MH-MAJ  96960

mbollong@cmi.edu

IP Address: 117.103.90.108 

Record Tracking
Status: Original

             7/8/2021 12:28:27 PM

Holder: Meria Bollong

             mbollong@cmi.edu

Location: DocuSign

Signer Events Signature Timestamp
Meria Bollong

mbollong@cmi.edu

Secretariat Officer - Executive Council

College of the Marshall Islands

Security Level: Email, Account Authentication 
(None)

Signature Adoption: Uploaded Signature Image

Using IP Address: 117.103.90.108

Sent: 7/8/2021 12:32:07 PM

Viewed: 7/8/2021 12:33:53 PM 

Signed: 7/8/2021 12:34:06 PM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Verenaisi Bavadra

vbavadra@cmi.edu

Verenaisi Bavadra

Security Level: Email, Account Authentication 
(None) Signature Adoption: Pre-selected Style

Using IP Address: 117.103.90.108

Sent: 7/8/2021 12:34:07 PM

Viewed: 7/8/2021 4:09:25 PM 

Signed: 7/8/2021 4:10:53 PM

Electronic Record and Signature Disclosure: 
      Accepted: 5/4/2021 8:04:03 AM
      ID: cf5ae9d3-bc4f-49e0-9f3e-34f288d0125b

In Person Signer Events Signature Timestamp

Editor Delivery Events Status Timestamp

Agent Delivery Events Status Timestamp

Intermediary Delivery Events Status Timestamp

Certified Delivery Events Status Timestamp

Carbon Copy Events Status Timestamp

Witness Events Signature Timestamp

Notary Events Signature Timestamp

Envelope Summary Events Status Timestamps
Envelope Sent Hashed/Encrypted 7/8/2021 12:32:07 PM

Certified Delivered Security Checked 7/8/2021 4:09:25 PM

Signing Complete Security Checked 7/8/2021 4:10:53 PM



Envelope Summary Events Status Timestamps
Completed Security Checked 7/8/2021 4:10:53 PM

Payment Events Status Timestamps

Electronic Record and Signature Disclosure



ELECTRONIC RECORD AND SIGNATURE DISCLOSURE  

From time to time, College of the Marshall Islands (we, us or Company) may be required by law 

to provide to you certain written notices or disclosures. Described below are the terms and 

conditions for providing to you such notices and disclosures electronically through the DocuSign 

system. Please read the information below carefully and thoroughly, and if you can access this 

information electronically to your satisfaction and agree to this Electronic Record and Signature 

Disclosure (ERSD), please confirm your agreement by selecting the check-box next to ‘I agree to 

use electronic records and signatures’ before clicking ‘CONTINUE’ within the DocuSign 

system. 

 

Getting paper copies  

At any time, you may request from us a paper copy of any record provided or made available 

electronically to you by us. You will have the ability to download and print documents we send 

to you through the DocuSign system during and immediately after the signing session and, if you 

elect to create a DocuSign account, you may access the documents for a limited period of time 

(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 

send you paper copies of any such documents from our office to you, you will be charged a 

$0.00 per-page fee. You may request delivery of such paper copies from us by following the 

procedure described below. 

 

Withdrawing your consent  

If you decide to receive notices and disclosures from us electronically, you may at any time 

change your mind and tell us that thereafter you want to receive required notices and disclosures 

only in paper format. How you must inform us of your decision to receive future notices and 

disclosure in paper format and withdraw your consent to receive notices and disclosures 

electronically is described below. 

 

Consequences of changing your mind  

If you elect to receive required notices and disclosures only in paper format, it will slow the 

speed at which we can complete certain steps in transactions with you and delivering services to 

you because we will need first to send the required notices or disclosures to you in paper format, 

and then wait until we receive back from you your acknowledgment of your receipt of such 

paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to 

receive required notices and consents electronically from us or to sign electronically documents 

from us. 

 

All notices and disclosures will be sent to you electronically  

Electronic Record and Signature Disclosure created on: 4/6/2021 10:35:02 AM
Parties agreed to: Verenaisi Bavadra



Unless you tell us otherwise in accordance with the procedures described herein, we will provide 

electronically to you through the DocuSign system all required notices, disclosures, 

authorizations, acknowledgements, and other documents that are required to be provided or made 

available to you during the course of our relationship with you. To reduce the chance of you 

inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 

notices and disclosures to you by the same method and to the same address that you have given 

us. Thus, you can receive all the disclosures and notices electronically or in paper format through 

the paper mail delivery system. If you do not agree with this process, please let us know as 

described below. Please also see the paragraph immediately above that describes the 

consequences of your electing not to receive delivery of the notices and disclosures 

electronically from us. 

 

How to contact College of the Marshall Islands:  

You may contact us to let us know of your changes as to how we may contact you electronically, 

to request paper copies of certain information from us, and to withdraw your prior consent to 

receive notices and disclosures electronically as follows: 

To contact us by email send messages to: ksebastian@cmi.edu 

 

To advise College of the Marshall Islands of your new email address  

To let us know of a change in your email address where we should send notices and disclosures 

electronically to you, you must send an email message to us at ksebastian@cmi.edu and in the 

body of such request you must state: your previous email address, your new email address.  We 

do not require any other information from you to change your email address.  

If you created a DocuSign account, you may update it with your new email address through your 

account preferences.  

 

To request paper copies from College of the Marshall Islands  

To request delivery from us of paper copies of the notices and disclosures previously provided 

by us to you electronically, you must send us an email to ksebastian@cmi.edu and in the body of 

such request you must state your email address, full name, mailing address, and telephone 

number. We will bill you for any fees at that time, if any. 

 

To withdraw your consent with College of the Marshall Islands  

To inform us that you no longer wish to receive future notices and disclosures in electronic 

format you may: 



i. decline to sign a document from within your signing session, and on the subsequent page, 

select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an email to ksebastian@cmi.edu and in the body of such request you must state your 

email, full name, mailing address, and telephone number. We do not need any other information 

from you to withdraw consent..  The consequences of your withdrawing consent for online 

documents will be that transactions may take a longer time to process.. 

 

Required hardware and software  

The minimum system requirements for using the DocuSign system may change over time. The 

current system requirements are found here: https://support.docusign.com/guides/signer-guide-

signing-system-requirements.  

 

Acknowledging your access and consent to receive and sign documents electronically  

To confirm to us that you can access this information electronically, which will be similar to 

other electronic notices and disclosures that we will provide to you, please confirm that you have 

read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for 

your future reference and access; or (ii) that you are able to email this ERSD to an email address 

where you will be able to print on paper or save it for your future reference and access. Further, 

if you consent to receiving notices and disclosures exclusively in electronic format as described 

herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before 

clicking ‘CONTINUE’ within the DocuSign system. 

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm 

that: 

 You can access and read this Electronic Record and Signature Disclosure; and 

 You can print on paper this Electronic Record and Signature Disclosure, or save or send 

this Electronic Record and Disclosure to a location where you can print it, for future 

reference and access; and 

 Until or unless you notify College of the Marshall Islands as described above, you 

consent to receive exclusively through electronic means all notices, disclosures, 

authorizations, acknowledgements, and other documents that are required to be provided 

or made available to you by College of the Marshall Islands during the course of your 

relationship with College of the Marshall Islands. 

https://support.docusign.com/guides/signer-guide-signing-system-requirements
https://support.docusign.com/guides/signer-guide-signing-system-requirements

		2021-07-07T21:13:04-0700
	Digitally verifiable PDF exported from www.docusign.com




