
Enrollment Management Committee
11:10am April 15, 2021
Board Conference Room

MINUTES

Present:

Chair Dr. Elizabeth Switaj VPASA
Cheryl Vila Director, IRA
Jomi Capelle Director, Admissions
Jessio Latrick Director, Arrak
Oyinade Ogunmokun Faculty Senate, LA Chair
Meyar Mamis Assoc. Dean of Student Equity & Engagement
Rigieta Lord Director, ACE
Sali Andrike Director, Financial Aid
Amelia Timon Director, FABS
Ruth Laikidrik Staff Senate, Representative
Carlton Gideon SBA Representative

The Enrollment Management Committee’s second meeting for the month of April 2021 was called to
order by the Chairperson/VPASA at approximately 11:20 a.m.

The Chairperson informed the EMC that the IEC had recommended that all standing committees
should recite the College’s Mission Statement before the start of meetings. The recommendation is in
the process of obtaining EC’s approval.

After the minutes from the previous meeting on April 1, 2021, were reviewed and revised, a motion
was made by the Director of IRA to approve, seconded by the Assoc. Dean of Student Equity &
Engagement. The motion was carried unanimously by the majority with one abstention.

I. Need for Disciplinary Panel Pool Volunteers
A. The Chairperson reminded the committee members of the urgent need of the

constituent body’s nominees for the Disciplinary Panel.
II. Accreditation Update

A. The ALO/VPASA/Chairperson shared the importance of reviewing a standard from
the ISER in each meeting.

B. The Assessment Standard that was discussed in EMC’s second meeting for the month
of April 2021, is: Assessment of II.C.1
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1. “The institution regularly evaluates the quality of student support services and
demonstrates that these services, regardless of location or means of delivery,
including distance education and correspondence education support student
learning, and enhance accomplishment of the mission of the institution.”

a) After discussing the standard, the committee recommended that all
student services units, as part “F” of the PR process, develop high
quality assessment tools that can be used to assess services across
locations.

2. The ALO/VPASA/Chairperson informed the members that in seven years,
there will be a new set of standards, however, the existing
standards/principles might carry over.

a) Hence, the ALO has been chosen to be one of the Writing Team for
the “Purpose, Goals, and Mission.”

III. Reports from the Subcommittees
A. Admissions Board- VPASA

1. The VPASA informed the EMC that student applications to CMI have been
submitted.

B. Calendar and Catalog – Acting Dean of AA
1. Catalog is in process.

C. Placement – Director of Admissions
1. As per the Director, the English Test has been rearranged and completed.

a) The test consists of 90 questions.
b) It’s been divided into 3 sections: Level 2, Level 3, and Credit Level
c) If a student doesn’t meet the cut-off score in taking the first “level”,

the student will remain in that level.
d) The writing sections will be separated from the other sections of the

English Test, however, the scoring criteria hasn’t been decided upon
by the subcommittee.

e) The timing of the test will be 30 minutes per section, however, the
time of the writing section hasn’t been confirmed yet.

f) The subcommittee had scheduled the pilot test for April 28, 2021,
however, the Director of IRA suggested having the pilot test in the
beginning of the Summer Semester for better results.

(1) The Director of the IRA shared the importance of timing with
the EMC members.

g) There were discussions on if students didn’t pass the English Test,
what would be the next step forward?

h) The Faculty Senate representative informed the Director of IRA of the
subcommittee’s next meeting and of need for her assistance.

D. Internships, Apprenticeships, and Career Opportunities Taskforce – Director of
WAVES
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1. According to the Director of WAVES, feedback and comments should be
received shortly from the Faculty Senate.

a) The Chairperson kindly asked the Faculty Senate representative to
remind the respective Faculty Senate constituents of their
feedbacks/comments, and to kindly bring up the matter during the
Dept. Chair’s meeting.

IV. Recognition of Prior Learning
A. The Chairperson recommended the EMC members share the following with their

respective constituent bodies
1. DRAFT Procedures
2. Application for Recognition of Prior Learning Form
3. Recognition of Prior Learning Decision Appeal Form
4. Recognition of Prior Learning by External Certification Form

V. Part-Time Students Survey - Reported by the VPASA
A. The Chairperson presented and discussed the results with the EMC members.

VI. Spring 2021 Enrollment Report
A. Types of Early Interventions That Can Help Our DevEd Math Students

1. This was an issue brought to the attention of the EMC.
2. This was discussed thoroughly by the committee, and a suggestion was made

by the Director of Admissions in recommending that the EMC should send
out reminders to student advisors before registration.

VII. Registration Policy and Procedures - Deferred
VIII. Monthly Calendar Work-Deferred

ADJOURNMENT
The Enrollment Management Committee’s second meeting for the month of April was adjourned at
12:05 p.m.

Submitted By:                                Concurred By: Approval Date:

May 6, 2021

_________________ _____________________________
Meria N. Bollong                        Dr. Elizabeth Switaj
Secretariat Officer, EC                Chairperson, EMC

Page 3 of 3

DocuSign Envelope ID: B0FBB4BF-0D9D-4F51-A4C1-2BEC7A52E11B



Certificate Of Completion
Envelope Id: B0FBB4BF0D9D4F51A4C12BEC7A52E11B Status: Completed

Subject: Please DocuSign: Approved EMC Minutes 041521

Source Envelope: 

Document Pages: 3 Signatures: 2 Envelope Originator: 

Certificate Pages: 5 Initials: 0 Meria Bollong

AutoNav: Enabled

EnvelopeId Stamping: Enabled

Time Zone: (UTC+12:00) Fiji

PO Box 1258

Majuro, MH-MAJ  96960

mbollong@cmi.edu

IP Address: 117.103.90.108 

Record Tracking
Status: Original

             5/6/2021 2:56:34 PM

Holder: Meria Bollong

             mbollong@cmi.edu

Location: DocuSign

Signer Events Signature Timestamp
Meria Bollong

mbollong@cmi.edu

Secretariat Officer - Executive Council

College of the Marshall Islands

Security Level: Email, Account Authentication 
(None)

Signature Adoption: Uploaded Signature Image

Using IP Address: 117.103.90.108

Sent: 5/6/2021 3:01:11 PM

Viewed: 5/6/2021 3:01:44 PM 

Signed: 5/6/2021 3:01:49 PM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Dr. Elizabeth Switaj

eswitaj@cmi.edu

VPASA

Security Level: Email, Account Authentication 
(None) Signature Adoption: Pre-selected Style

Using IP Address: 117.103.90.108

Sent: 5/6/2021 3:01:50 PM

Viewed: 5/6/2021 3:13:42 PM 

Signed: 5/6/2021 3:13:48 PM

Electronic Record and Signature Disclosure: 
      Accepted: 5/6/2021 3:13:42 PM
      ID: 35d4a077-9dea-4d01-ba40-5796cda9131f

In Person Signer Events Signature Timestamp

Editor Delivery Events Status Timestamp

Agent Delivery Events Status Timestamp

Intermediary Delivery Events Status Timestamp

Certified Delivery Events Status Timestamp

Carbon Copy Events Status Timestamp

Witness Events Signature Timestamp

Notary Events Signature Timestamp

Envelope Summary Events Status Timestamps
Envelope Sent Hashed/Encrypted 5/6/2021 3:01:11 PM

Certified Delivered Security Checked 5/6/2021 3:13:42 PM



Envelope Summary Events Status Timestamps
Signing Complete Security Checked 5/6/2021 3:13:48 PM

Completed Security Checked 5/6/2021 3:13:48 PM

Payment Events Status Timestamps

Electronic Record and Signature Disclosure



ELECTRONIC RECORD AND SIGNATURE DISCLOSURE  

From time to time, College of the Marshall Islands (we, us or Company) may be required by law 

to provide to you certain written notices or disclosures. Described below are the terms and 

conditions for providing to you such notices and disclosures electronically through the DocuSign 

system. Please read the information below carefully and thoroughly, and if you can access this 

information electronically to your satisfaction and agree to this Electronic Record and Signature 

Disclosure (ERSD), please confirm your agreement by selecting the check-box next to ‘I agree to 

use electronic records and signatures’ before clicking ‘CONTINUE’ within the DocuSign 

system. 

 

Getting paper copies  

At any time, you may request from us a paper copy of any record provided or made available 

electronically to you by us. You will have the ability to download and print documents we send 

to you through the DocuSign system during and immediately after the signing session and, if you 

elect to create a DocuSign account, you may access the documents for a limited period of time 

(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 

send you paper copies of any such documents from our office to you, you will be charged a 

$0.00 per-page fee. You may request delivery of such paper copies from us by following the 

procedure described below. 

 

Withdrawing your consent  

If you decide to receive notices and disclosures from us electronically, you may at any time 

change your mind and tell us that thereafter you want to receive required notices and disclosures 

only in paper format. How you must inform us of your decision to receive future notices and 

disclosure in paper format and withdraw your consent to receive notices and disclosures 

electronically is described below. 

 

Consequences of changing your mind  

If you elect to receive required notices and disclosures only in paper format, it will slow the 

speed at which we can complete certain steps in transactions with you and delivering services to 

you because we will need first to send the required notices or disclosures to you in paper format, 

and then wait until we receive back from you your acknowledgment of your receipt of such 

paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to 

receive required notices and consents electronically from us or to sign electronically documents 

from us. 

 

All notices and disclosures will be sent to you electronically  

Electronic Record and Signature Disclosure created on: 4/6/2021 10:35:02 AM
Parties agreed to: Dr. Elizabeth Switaj



Unless you tell us otherwise in accordance with the procedures described herein, we will provide 

electronically to you through the DocuSign system all required notices, disclosures, 

authorizations, acknowledgements, and other documents that are required to be provided or made 

available to you during the course of our relationship with you. To reduce the chance of you 

inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 

notices and disclosures to you by the same method and to the same address that you have given 

us. Thus, you can receive all the disclosures and notices electronically or in paper format through 

the paper mail delivery system. If you do not agree with this process, please let us know as 

described below. Please also see the paragraph immediately above that describes the 

consequences of your electing not to receive delivery of the notices and disclosures 

electronically from us. 

 

How to contact College of the Marshall Islands:  

You may contact us to let us know of your changes as to how we may contact you electronically, 

to request paper copies of certain information from us, and to withdraw your prior consent to 

receive notices and disclosures electronically as follows: 

To contact us by email send messages to: ksebastian@cmi.edu 

 

To advise College of the Marshall Islands of your new email address  

To let us know of a change in your email address where we should send notices and disclosures 

electronically to you, you must send an email message to us at ksebastian@cmi.edu and in the 

body of such request you must state: your previous email address, your new email address.  We 

do not require any other information from you to change your email address.  

If you created a DocuSign account, you may update it with your new email address through your 

account preferences.  

 

To request paper copies from College of the Marshall Islands  

To request delivery from us of paper copies of the notices and disclosures previously provided 

by us to you electronically, you must send us an email to ksebastian@cmi.edu and in the body of 

such request you must state your email address, full name, mailing address, and telephone 

number. We will bill you for any fees at that time, if any. 

 

To withdraw your consent with College of the Marshall Islands  

To inform us that you no longer wish to receive future notices and disclosures in electronic 

format you may: 



i. decline to sign a document from within your signing session, and on the subsequent page, 

select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an email to ksebastian@cmi.edu and in the body of such request you must state your 

email, full name, mailing address, and telephone number. We do not need any other information 

from you to withdraw consent..  The consequences of your withdrawing consent for online 

documents will be that transactions may take a longer time to process.. 

 

Required hardware and software  

The minimum system requirements for using the DocuSign system may change over time. The 

current system requirements are found here: https://support.docusign.com/guides/signer-guide-

signing-system-requirements.  

 

Acknowledging your access and consent to receive and sign documents electronically  

To confirm to us that you can access this information electronically, which will be similar to 

other electronic notices and disclosures that we will provide to you, please confirm that you have 

read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for 

your future reference and access; or (ii) that you are able to email this ERSD to an email address 

where you will be able to print on paper or save it for your future reference and access. Further, 

if you consent to receiving notices and disclosures exclusively in electronic format as described 

herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before 

clicking ‘CONTINUE’ within the DocuSign system. 

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm 

that: 

 You can access and read this Electronic Record and Signature Disclosure; and 

 You can print on paper this Electronic Record and Signature Disclosure, or save or send 

this Electronic Record and Disclosure to a location where you can print it, for future 

reference and access; and 

 Until or unless you notify College of the Marshall Islands as described above, you 

consent to receive exclusively through electronic means all notices, disclosures, 

authorizations, acknowledgements, and other documents that are required to be provided 

or made available to you by College of the Marshall Islands during the course of your 

relationship with College of the Marshall Islands. 

https://support.docusign.com/guides/signer-guide-signing-system-requirements
https://support.docusign.com/guides/signer-guide-signing-system-requirements

		2021-05-05T20:18:48-0700
	Digitally verifiable PDF exported from www.docusign.com




